Proposed Requirements CIS 196B


CIS 196B Database 
Proposed Requirements

CIS 146 is a prerequisite for this class; all CIS 146 requirement apply.; 

Students MUST know how to create folders, copy files, save files, & use a word processor.

	Computer Basics
	Extras

	· Components

	· Screen Captures

	Windows 
	Extras

	· Parts of the desktop

· Parts of a Window

· Starting programs

· Icons

· Start Programs

· Using Help

· Windows Explorer/My Computer

· Creating Folders

· Copying Files/Moving files

· Saving files to the correct location

· Deleting/renaming files
Internet
· Students must know how to access Internet web sites

· Send and receive email
	· Setting File Properties



	Networks

· Students need to be exposed to network navigation because they will be working with networks
	

	Microsoft Access
	Extras

	Creating and Using Databases

· Create Access databases 

· Open database objects in multiple views 

· Move among records 

· Format datasheets 


	

	Creating and Modifying Tables

· Create and modify tables 

· Add a predefined input mask to a field 

· Create Lookup fields 

· Modify field properties 
	

	Creating and Modifying Queries

· Create and modify Select queries 

· Add calculated fields to Select queries 
	Creating and Modifying Queries

· Create update queries

· Create parameter queries

	Creating and Modifying Forms

· Create and display forms 

· Modify form properties 

· Create switchboards

· Create subforms
	Creating and Modifying Forms

· Linked forms

	
	

	Viewing and Organizing Information

· Enter, edit, and delete records 

· Create queries 

· Sort records 

· Filter records 
	

	Defining Relationships

· Create one-to-many relationships 

· Enforce referential integrity 
	Defining Relationships

· Link objects

	Producing Reports

· Create and format reports 

· Add calculated controls to reports 

· Preview and print reports 

· Create subreports
	Producing Reports

· Create summary reports

	Integrating with Other Applications

· Import data to Access 

· Export data from Access 


	Integrating with Other Applications

· Create a simple data access page
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